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Hearing Procedure – Review of Premises Licence

1 The Chair of the Licensing Committee will introduce the Committee 
and ask officers to introduce themselves.

2 The Chair will ask the applicants to formally introduce themselves.

3 The Licensing Officer will outline the procedure to be followed at the 
hearing.

4 Hearing Procedure:-

i. The Licensing Officer will introduce the report.

ii. Questions concerning the report can be asked both by Members and 
the applicant.

iii. The Licensing Officer will introduce the applicant for the review (or the 
nominated representative) and invite them to detail the application 
and provide them with the opportunity to develop / clarify any of the 
matters raised as part of their application.

iv. The applicant for the review (or the nominated representative) may 
then be asked questions by members and, if agreed by the Chair, the 
licence holder and any other parties present.

v. The Licensing Officer will then introduce representatives for any 
Responsible Authorities that are a party to the hearing along with other 
Interested Parties in turn and each will be asked to detail their relevant 
representations.  Following each submission, Committee members 
may ask questions of the Responsible Authority / Interested Party.  If it 
is agreed by the Chair, the licence holder may also ask questions of 
those parties.

vi. The Premises Licence Holder (or their nominated representative) will 
then have the opportunity to make their submission in response to the 
matters raised by the other parties to the hearing.  The licence holder 
may seek to provide further information / clarification to the Committee 
that will provide assurance that the licensing objectives are being 
adequately promoted, or may propose additional measures that will 
provide this assurance.

vii. Following this submission, Committee members may ask questions of 
the licence holder.  If it is agreed by the Chair, the other parties to the 
hearing may also ask questions of the licence holder in relation to their 
submission.

viii. The applicant for the review will then be given the opportunity to sum 
up the application. 
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ix. The licence holder will then be given the opportunity to sum up their 
submission in response to the review application.

x. The Licensing Officer will then detail the options.

xi. There will then be a private session for members to take legal advice 
and consider the application.

5 The decision of the Licensing Committee will be given in accordance 
with the requirements of the Licensing Act 2003 and regulations made 
there under.

Notes:

 At any time in the Licensing Process Members of the Committee may 
request legal advice from the Solicitor to the Committee. This advice 
may be given in open session or in private.

 The Committee Hearing will be held in public unless and in accordance 
with the Regulations the Committee determine that the public should 
be excluded.

 


